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Article 1  Purpose
To cultivate students with both academic and practical experience, enhance their workplace adaptability and career competitiveness, and strengthen interaction between the University and industry, Yuan Ze University (hereinafter referred to as "the University") has established the "Yuan Ze University Regulations on Student Off-campus Internships" (hereinafter referred to as "these Regulations") in accordance with the Ministry of Education's "Implementation Regulations Governing Industry-Academia Collaboration for Junior Colleges and Institutions of Higher Education" and the "Reference Manual for the Promotion of Student Off-campus Internship Courses in Universities and Colleges. "
Article 2  Scope of Application
These Regulations apply to students currently enrolled at the University. Students must maintain their enrollment status throughout the internship period; those on leave of absence or who have graduated are not eligible.
Article 3  Internship Credits
1. Each department (institute) and college-based degree program shall design appropriate internship credits and required hours in accordance with the professional attributes of the discipline and the characteristics of the internship industry.
2. Off-campus internship credits in a single semester shall not exceed 9 credits (or 720 internship hours). The total off-campus internship credits required for graduation shall not exceed 18 credits (or 1,440 internship hours).
3. The internship credits for the College of Medicine and Nursing, International Students Industry-Academia Collaboration Programs, and MOE-approved Industry–Academy Collaborated Master's and Doctoral Programs shall be governed by separate regulations.
Article 4  Pre-internship Procedures
1. Evaluation of Internship Organizations
2. Each department (institute) and college-based degree program shall first verify that the partner internship organizations comply with the requirements set forth in Article 6-2 of the "Implementation Regulations Governing Industry-Academia Collaboration for Junior Colleges and Institutions of Higher Education." Personnel shall be dispatched to domestic or overseas partner organizations to conduct on-site evaluations regarding "protection of internship rights," "professionalism of learning content," and "safety of the workplace," with records maintained. A list of off-campus internship partner organizations shall be established to serve as a reference for subsequent organizational screening and internship matching.
3. Internship Matching Mechanism
(1) Each department (institute) and college-based degree program shall screen suitable internship opportunities, announce them to students, and open them for application. In coordination with written reviews, written examinations, or interviews, students participating in the internship shall be confirmed jointly with the internship organization. However, due to quota limitations in teaching hospitals, internship placements for the Department of Nursing shall be assigned centrally by the department.
(2) Students who independently secure an internship (including those participating in the Industrial Academy or Far Eastern Group Internship Programs) shall submit an application in advance and obtain approval from their department (institute) or college-based degree program before proceeding with the signing of any agreement.
4. Formulation of Internship Plans
Each department (institute) and college-based degree program shall formulate an individual internship plan for each student based on the student's learning status and the specific job responsibilities of the internship. The internship themes for each stage shall be arranged to serve as the basis for implementation.
5. Signing Internship Contracts
Prior to the internship, each department (institute) and college-based degree program shall sign an internship contract with the internship organization. The content shall clearly state the responsibilities of both parties and include the following items: internship period, contract duration, internship location, internship content (course name and credits), training hours, salary, benefits and insurance, counseling and transition for internship maladjustment, performance evaluation, dispute resolution, and issuance of internship certificates. For contracts establishing an employment relationship, the content shall specify that the internship organization provides compensation at or above the minimum wage. Each department (institute) and college-based degree program shall provide students with a copy of the off-campus internship contract to ensure they are aware of their rights and obligations during the internship.
6. Internship Insurance
During the internship period, in addition to Student Safety Insurance, each department (institute) and college-based degree program shall enroll internship students in "Off-campus Internship Group Accident Insurance" and bear the insurance premiums. For contracts establishing an employment relationship, the internship organization shall enroll students in Labor Insurance, Employment Insurance, Labor Occupational Accident Insurance, and National Health Insurance, and contribute to labor pensions. Relevant supporting documents of the insurance enrollment shall be kept for future reference.
7. Pre-employment Orientation
Each department (institute) and college-based degree program shall organize pre-employment orientation activities to explain internship regulations, rights and obligations, performance evaluation, occupational safety and health, labor rights, and other matters. An internship manual shall also be provided to facilitate students' understanding and compliance.
Article 5  Off-campus Internship Guidance
1. Guidance from Internship Organizations
Each department (institute) and college-based degree program shall request the internship organization to appoint personnel with relevant expertise as organizational mentors to guide internship students in practical skills training.
2. University Guidance Visitation
(1) During the internship, each faculty mentor shall conduct at least one on-site guidance visit. For internships lasting one semester or longer, at least two on-site visits shall be conducted per semester. For overseas internships, the second visit and thereafter may be conducted via alternative non-on-site methods to monitor the student's progress and provide timely guidance. If necessary, mentors shall assist students in resolving difficulties encountered during the internship.
(2) The results of the visits shall be documented in detail in a Guidance Visitation Record Form for future reference.
Article 6  Counseling, Referral, and Termination of Maladjustment
1. Internship Maladjustment
2. If students experience maladjustment during the internship, they shall first report to their faculty mentor for counseling and follow-up on improvement.
3. Internship Referral
(1) If the maladjustment does not improve after counseling, the department (institute) and college-based degree program may assist the student in referring to a new internship organization. Referral to a new organization is limited to once.
(2) For students who cannot be successfully referred to a new organization, the faculty mentor or the department/program director shall arrange bridging courses, which may be replaced by internal project production or elective courses.
4. Internship Termination
The internship may be terminated if a student meets any of the following conditions and still fails to meet internship requirements after counseling:
(1) Diagnosed by a physician with supporting certification that the student's physical or mental condition is unsuitable for continuing the internship.
(2) Leaves of absence or absenteeism exceeding the regulations of the internship organization or the department (institute) and college-based degree program.
(3) Occurrence of major incidents that make it impossible to continue the internship.
(4) Other circumstances where the student is assessed as incompetent for the internship duties by the organization or the department (institute) and college-based degree program.
Article 7  Performance Evaluation
Off-campus internships are formal courses; students who pass the evaluation shall be awarded credits. In addition to oral and written reports, routine contact and various learning reports during the internship shall be included as key assessment items. Details shall be guided by the faculty mentor and the organizational mentor. Performance evaluation shall be conducted according to the following principles:
1. Students shall comply with the relevant regulations of both the internship organization and the University.
2. Leaves of absence shall be handled in accordance with the regulations of the internship organization.
3. Upon completion of the internship, students shall submit an off-campus internship report or participate in a result presentation.
4. Internship grades shall be jointly assessed by the faculty mentor and the organizational mentor.
Article 8  Effectiveness Evaluation and Review
After the internship, in addition to result presentations or seminars, each department (institute) and college-based degree program shall conduct effectiveness evaluations. Satisfaction surveys shall be implemented regarding "students' feedback on courses and organizations" and "organizations' feedback on courses and students." Opinions on course planning shall be solicited from both parties to serve as the basis for reviewing and improving the internship courses.
Article 9  Dispute Resolution
1. In the event of disputes or conflicts, students shall first report to the faculty mentor. The department (institute) and college-based degree program shall then arrange for the parties involved to discuss improvement plans. If a consensus cannot be reached, students may file a written appeal to the College-level Off-campus Internship Committee.
2. The College-level Off-campus Internship Committee shall establish a dispute resolution mechanism responsible for reviewing and handling students' appeal cases.
3. When accepting an appeal, the College-level Committee may invite representatives from the organization, students, and experts to participate in discussions and create records. After the case is resolved, the decision shall be informed to the parties and reported to the University-level Off-campus Internship Committee for reference.
4. If a student is dissatisfied with the decision of the College-level Committee, a written appeal may be filed with the University-level Committee within two weeks from the day following the receipt of the decision.
5. Off-campus Internship Committees at all levels shall complete the review of student appeal cases within one month from the day following the receipt of the appeal. If necessary, the period may be extended once.
Article 10  Emergency and Occupational Accident Reporting
In the event of an emergency or occupational accident, the student or organizational mentor shall immediately notify the faculty mentor. Both parties shall collaborate to assist in the situation, and the handling process shall be documented and reported to the department (institute) and college-based degree program for filing.
Article 11  Each department (institute) and college-based degree program shall compile all relevant written data regarding the aforementioned off-campus internship procedures to facilitate future unscheduled audits or evaluations.
Article 12  Matters not covered in these Regulations shall be handled in accordance with the regulations of the Ministry of Education and other relevant laws.
Article 13  These Regulations shall be implemented upon approval by the Administrative Council. The same shall apply to any future amendments.
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